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NOPSJ10K
JI0CTYI1a COTPYAHHKOB MYHHIIMIIAILHOTO O10/KETHOI'O JIOLIKOJIBHOTO
06pa30BaTeILHOrO YUPEKACHHs IeTCKOro cana Ne 15 «Kazauox»

1. O6mMe MmoJI0KeHus

1.1. Hacrosmme nopsaok poctyna (paiee — [Topsimok) COTPYIHHUKOB
MYHHULMNAIEHOTO OFOJUKETHOTO JIOLIKOJIBHOTO 00pa30BaTeIbHOrO  YUPEKACHHU
nerckoro cajga Ne 15 «Kazayox»(nanee — JIOY) B nomeuleHus, B KOTOPbIX BEACTCS
06paGoTKa MepcoHANbHBIX JaHHbIX (fanee — [1/1n) B uHGOPMALMOHHBIX CUCTEMAX
NepcOHANBHBIX JaHHBIX (Janee — WUCI1/lH), ycraHaBiMBaeT elMHble TPeOOBAHMUS K
noctymy corpyannkos JJOY B ciykeOHbIEC MOMELICHNUS B LTAX npeaoTBpalleHus
Hapyuenus npas cyobexkros [1/1H, o6paborka [1/[H KOTOpbIX HeOOXOaMMA IS
OKa3aHUs FOCYIapCTBEHHBIX M MY HHULMIIAIBHBIX YCIYT U obecrieyeHus KaJpoBOH U
GyxranTepckoii aesirenbHOCTH B JIOY, @ TaKoke B Lesisix obecrieyenust COOTIOIEHUS
TpeGoBaHuii 3akoHOaTeNbCcTBa PD B obnactu [1]1H.

1.2. Hacrosmmit Ilopsgok paspabotaH B COOTBETCTBHH ¢ 4acThto |
«[lepednsi Mep, HAIpaBlIEHHBIX Ha oObecredyeHue BBINOTHEHU 00s13aHHOCTEH,
npeaycMoTpeHHbix  DexepaibHbIM - 3aKOHOM «O nepcoHaNbHBIX JaHHBIX» H
[MPUHATHIMA B COOTBETCTBMM C HHM HOPMATHBHBIMH  [PaBOBLIMH aKTaMH,
orepaTopaMi, SIBIAIOLIMMUCS — TOCYNApCTBEHHBIMH - HJIH MYHHIMIATbHBIMH
opraHamiy», yTBEpP)K/JIEHHBIX I1OCTaHOBICHHEM IlpaputensctBa PO ot 21 mapra
2012r. No211, wu HaocHoBauuu «TpeboBaHui O 3alIMTE HHGPOPMALIUH,
He COCTABJISIONIEH rOCYIapCTBEHHYIO TaifHy, cojepikKallerics B rocy1apCTBCHHbIX
HHPOPMALMOHHBIX ~CHCTEMax», YTBEPHK/CHHbIX [PHKA3OM OCTOK  Pocenu
or 11 deppans 2013r. Ne 17, n «TumosbiX TpeGoBaHUH MO OpraHu3alvu M
obecnieueHuio  (YHKIMOHUPOBAHUS  IIH(POBATBHBIX (kpunrorpadpuuecKux)
CpPeACTB, NpeJHA3HAYEHHBIX /I 3allUTBI urdopmaluu, He COAepKalleH
CBEJIEHHI, COCTABIISIIOIIMX IOCY/IaPCTBEHHYIO TaliHYy, B Cily4ae WX UCIOJIb30BAHNA
s obecrieueHus Oe30MACHOCTH TMEPCOHATbHBIX JAHHBIX TIpH  HX obpaboTke
B HHOOPMALIMOHHBIX CHCTEMAaX MEePCOHATBHBIX JAHHBIX», YTBEPIKACHHBIX OChb
Poccuu 21 despans 2008 . Ne 149/6/6-622.

1.3. KouTponupyemas 30Ha (nanee — KOHTPOJHPYEMas 30HAa) —
MPOCTPAHCTBO (TEPPUTOpUS, 3/aHuE, 4YacTh 3AaHud, nomelieHye), B KOTOPOM
PACIIOJNIOXKEHB! CPE/CTBA aBTOMAaTH3aUWH W 3aALIUTDI UCIT)IH, B TOM uMCIE
aBTOMATU3MpOBaHHble pabouyue wmecra (nanee — APM), Ha KOTOpBIX BeJIeTCs
obpadotka I1/1H.

1.4. IlepedyeHb MOMENIEHHH, B KOTOPBIX BEACTCA obpaborka I1/1H, 1 ux
rpaHMIbl  yCTAHABIMBAKOTCA  TPUKA30M JOY  «OO0 onpeaeneHdd  rpaHuil
KOHTPOJIMPYEMOil 30HbI 1 TPeOOBaHUii K ee 0e30MacHOCTI .



1.5, Hacrosmmuii Ilopsnok ob6szareneH sl MPUMEHEHHS W WUCHOTHEHMS
BCceMU coTpyaHukamu JJOV.

1.6.  OrBercTBeHHOCTH 32 cobIOaeHNe NONIOKeHHUH HacTosiero [lopsiaka
HECYT COTPYAHHMKH CTPYKTYPHBIX nojpasnenenuit IOV, obpadarsisaromue 11)[H,
a TaKXKe PyKOBOJAMTEIIM JaHHBIX CTPYKTYPHBIX MOApa3eIeHuii.

1.7. Koutponp  cobmiogeHuss  TpeOGOBaHMH  HACTOSAIIETO [Topsiaka
obecrie4rBaeT OTBETCTBEHHBII 3a opranusanuio oopabotku [1/11 B JIOVY.

2. TpeGoBaHusi K OMELICHHSIM KOHTPOJIHPYEMOIi 30HbI

2.1.  DBeCKOHTPONBHBI  JOCTYN  CTOPOHHHX  JiML B [TOMEILIEHUS
KOHTPOJIMPYEMOM 30HbI JIOJKEH OBITH UCKITIOUYEH.

2.2, Bce nomermieHust KOHTPOJIUPYEMOM 30HbI J1OKHBI OBITH 000py/10BaHbI
OXPaHHOM CHIHATM3AlKeElH, TMOO NpeycMaTpUBaTh KPYriIoCYTOYHOE JIeXKYPCTBO.

2.3.  Orpaxpnaroiume KOHCTPYKLMH TOMEILEeHHMI KOHTPOJIUPYEMOW 30HBI
AOJDKHBI MpEArnonaraTb CyLIECTBEHHbIE TPYAHOCTH Uil HApyLUMTENs 10 HX
[IPE0I0IEHHIO.

2.4, K nomelieHHsM KOHTPOJIUPYEMOH 30HBI, B KOTOPBIX YCTaHOBJIEHBI
Kpunrorpadudeckue cpenctsa 3awuthl I1JH (nanee — KPUIITOCPE/ICTBA) MIIH
XpaHATCA KJIOYEBBIC JIOKYMEHTBI K HHUM, (Jlajee — pPEeKHMHbIE MOMELIeHHs ),
NPEABABISIOTCS  yIKECTOUEHHbIC TpeboBaHMs 110 GE30MaCHOCTH, YKa3aHHblE B
pasjienie 5 Hacrosmux [Ipasui.

3. JlocTyn B nomMeImueH st KOHTPOJIHPYEMOii 30HbI

3.1. JlocTyn MOCTOPOHHUX JHI[ B MOMELICHHS KOHTPOJIMPYEMOH 30HHI,
JAOJ/DKEH OCYLLECTBIISIETCS! TOJBKO BBUJLY CITY)KEOHOM HEOOX0IMMOCTH.

3.2. Ha MOMEHT NpHCYTCTBHS NOCTOPOHHMX JIMI[ B T[OMEIIeHHH
KOHTPOJIMPYEMOH  30HBI, JOJOKHBI OBITh HPUHATBL MEPBI MO HEJOMYLICHHIO
O3HAaKOMJICHHsl MOCTOPOHHUX sl ¢ [IJln (manpumep: MOHWUTOPBI TMOBEPHYTHI
B CTOPOHY OT [1OCETHTEJIeH, JOKYMEHThl YOpaHbl B CTOJ, JHOO0 HAXOISTCS
B HEMPO3Pa4YHOM MarKe UK HAKPhIThl YUCTBIMH JIICTAMK GyMar).

3.3. JlomycK COTpPYIHMKOB B [OMEIIEHHS KOHTPOJUPYEMOH  30HBI
o(hopmIIAETCs TT0CIe MOTUCAHUS COTPYAHUKOM OBs3aTebCTBa O HepasrlalleHUH
MH(OpMALMK,  CONepXKalleldl  NepCcoHaNbHble  JaHHble, W MHCTPYKTaxa
OTBETCTBCHHBIM 3a opranusaiuio odopadorku [1In B JIOY, nub0 OTBETCTBEHHBIM
3a obecredeHre 6e30MaCHOCTH NEePCOHANBHBIX AaHHBIX MH()OPMALIHOHHBIX CHCTEM
[IepCoHaIbHBIX AaHHbIX JJOY.

3.4. B Hepaboyee BpeMms MOMeleHHs KOHTPOJIMPYEMOMR 30HBI 1OJI’KHbI
CTaBUTHCA Ha oxpany. Ilpu 5TOM Bce OKHA W JABEpM B CMEXKHBIE TMOMEILEHUS
JIOJKHBI OBITh HaA&KHO 3aKPBIThI, MaTepHaibHble HocHTeNH [1J[H OMKHbI GBITh
yOpans! B 3anupaemsie wkadul (ceiidbr), APM BbIKTIOUEHBI HITH 3a0JI0KUPOBAHBI.

4. JlocTyn B cepBepHbie MOMELICHHSI KOHTPOJIHPYeMOii 30HbI

4.1.  Jloctyn B cepBepHble MOMELIEHHS KOHTPOJIHPYEMOH 30HbI pasperién
Tobko  aamunuctpatopy  MCIIJIn, orBerctBeHHOMY 32  ofecreuenue



Ge30MacHOCTH MepCOHANMBHBIX AaHHBIX M e T
nanubix JJOY ¥ OTBETCTBEHHOMY 33 OpraHH3alHio obpaborku [1]15 B JOY.

4.2. VYbopka cepBepHBIX TOMeLIeHHil TPOMCXOMHT TOJBKO MPH CTPOTOM
KOHTPOJIE JIII, YKa3aHHbIX B ITyHKTE 4.1 nacrosiumx [IpaBuil

4.3, CepBepHbie [OMECIICHUA KOHTPOJIMPYEMOi 30HBI B 00s3aTENIBHOM
MopsiJike OCHALAETCs OXpaHHOM CHrHANM3aLMe, CHCTEMOH BUleoHa0MI0IeHHA H
CHCTEMOl aBTOHOMHOTO ITUTaHUs CPEACTB OXpaHbl.

4.4. Jloctym B  CEPBEPHBIC [OMeIeHHs  KOHTPOIMpYeMOH  3OHBI
[IOCTOPOHHMX JIMIL JIOIyCKAaeTCst CTporo HO COTIJIACOBAHHMIO C OTBETCTBEHHBIM
3a OpraHu3aluio obpabortku [1/1H B NoY.

4.5. HaxoxaeHue B CEpBCPHBIX [TIOMELLEeHHAX KOHTPOJIMPYEMOH 30HBI
[OCTOPOHHUX JIHIL 6€3 CONPOBOKIAIOLIETO HE JIOMYCTHUMO.

5. TpeOGoBaHHsl K PeKUMHBIM noMeleHusiM

5 1. PexuMHBblE  [OMEIIEHHs  BBIICIOT c y4€ToM  pa3MepoB
KOHTPOJIUPYEMBIX 30H, peraaMeHTHpOBaHHbIX JKCIUTYyaTalMOHHOH H TeXHHYECKOH
JIOKyMeHTalleil K KPHUITOCPEACTBAM. [MoMmelieHHs [OJKHbI HMeThb TPO4HBIC
BXOJIHBIE BEPH C 3aMKaMM, rapaHTHPYIOLIMMH HanEKHOE 3aKphITHE TTOMELCHHA
B HepaGouee Bpems. OxHa HOMelleHHii, pACONOKEeHHBIX Ha MEpBRIX M
MoceMHUX OSTaKax 3/aHWH, a TaKKe OKHa, HAXO/SIIHECss OKOJIO [MOKapHBIX
JIECTHHUIL U JIPYTHX MeCT, OTKyad BO3MOMKHO TPOHMKHOBEHHE B PEKMMHDBIC
MoMellleHuss MOCTOPOHHHMX JIKIL, HeoOGXOMUMO 000pyA0BaTh METAUTMIECKUMH
peléTKaMu, WM CTaBHAMH, W1 OXpaHHOM cUrHaguzanuen, Wi JpyruMu
cpeicTBAMM,  MPEMATCTBYHOUIMMH HEeKOHTPONUpYEMOMY — TIPOHWKHOBEHHIO
B PeKMMHbIE TTOMEIICHU.

5.2. Pa3melienue, CrelralbHOC obopynoBanue, oxpaHa H opraHusarus
pexuMa B PEKHMHBIX [OMEILEeHUsSX JIOJDKHBI ~ MCKIIIOYHTD BO3MOKHOCTb
HEKOHTPOJIMPYEMOTO [POHUKHOBEHUA M1 npeGbiBaHus B HUX MOCTOPOHHUX JIMLL,
a TaKKe IPOCMOTPA MOCTOPOHHUMH JIMLAMH Be IylMXCsl TaM padoT.

5.3. Jlns mpefoTBpalleHus MPOCMOTPa M3BHE PEKHUMHBIX roMenIeHun
WX OKHA JIOJKHBI OBITH 3alIMIICHBL.

5.4. PexuMHbIE TOMEMICHHA JNOJIKHBI 6LITh OCHALIEHbI OXpaHHOH
CUTHANM3alMell, CBA3aHHOH €O cnyx0oit oXpaHbl 3/aHHA WA JeXKYPHBIM
r10 opranuzanuu.  McenpaBHOCTE CUrHAIM3ALMK  [IE€PUOJHICCKH HEoOXOAMMO
[IpoBepsTh OTBETCTBEHHOMY 34 OpraHu3anmio obpadorku 1/l B COBMECTHO €
npeacTaBUTeIeM cityKObl OXpaHbl MM JIEXKYPHBIM TI0 opraHusaluu ¢ OTMETKOH
B COOTBETCTBYIOLIMX KypHAIax.

5.5. Jlns XpaHeHHUsl KJIOUCBBIX JIOKYMEHTOB, SKCILTYaTallMOHHOH M
TeXHUYECKON [MOKyMEHTAlWH, HHCTAIHPYOLIMX KPUIITOCPEACTBA HocHuTeseN
JIOJDKHO OBITH TPEyCMOTPEHO HEOGXOAMMOe YMCIIO HAIEKHBIX METANITHICCKIX
XpaHuIuil, 000pyZOBaHHBIX BHYTPEHHMMHM 3aMKaMH € JIBYMs IK3EeMIUIIpaMH
Karo4yeil ¥ KOJOBBIMHM 3aMKaMK WK pUCIiocoOieHuAMHU  JULA oredaTbIBaHUs
3aMOUHBIX cKBakMH. OJIMH K3eMILIAP KJoHa OT XpaHMJIULIA JOJDKEH HAXOAUTHCA
y OTBETCTBEHHOr'O 33 OPraHM3aluio o6paborku 111 B 1OY.



5.6. Ilo OKOHYAHHH paGouero JH  PEKMMHOC noMelieHue M
yCTaHOBJIEHHBIE B HEM XpaHUIIHIIA JIOJDKHbI ObITh 3aKpbITHI, XPaHUIHIIA
oreyvaTaHbl.

5.7. Kmoun OT pEeKMMHBIX OMEILeHMH, a TaKkKe KoY OT XpaHWIHIIA,
B KOTOPOM HAXOJATCS KIIOUH OT BCEX APYTUX XPaHWIALL PEIKUMHOTO [OMeLLeHU,
B OMeYaTaHHOM BHE JOJDKHBI OBITH CAAHbL HOXL pacrucKy B COOTBETCTBYIOLIEM
skypHasie CciyKObl OXpaHbl W [eKypHOMY T10 OpraHu3aliy OJIHOBPEMEHHO
¢ mepenaveil  moj  Oxpady - CaMux peKUMHBIX nomeienuii.  lledaTy,
npejHa3HauYeHHbIC U4 oreuaThbIBAHUS  XpaHWIMI,  OJDKHBI HAaXO0/UThCs
y ToJIp30BaTeNeil KpUnTOCPeICTB, OTBETCTBEHHBIX 3a 9TH XpaHHUIHIIA.

5.8. Ilpu yrpare Kiwo4a OT XpaHWIMIa MM OT BXOJIHOM JIBEpH
B PeKUMHOE TTOMEIleHHEe 3aMOK HEOOXOIMMO 3aMEHHUTb WM Tepejenarh ero
cekpeT ¢ M3rOTOBJICHHEM K HeMy HOBbIX Kitoueil ¢ JIOKYMEHTATbHBIM
odopmnennem. Ecnu 3aMOK OT XpaHuIMiia rnepeaesiaTh HEBO3MOJKHO, TO TaKOC
XpaHWIMIIe HeOOXOIMMO 3aMCEHHTD. [Topsi/OK XpaHEeHUs KIOYEeBBIX H APYTrux
JIOKyMEHTOB B XPaHUIHIIE, OT KOTOpOTo yTpa4yeH Kio4, 10 M3MEHEHUs CEKpeTa
3aMKa yCTaHaBJIMBACT OTBETCTBEHHBIH 3a OpraHu3alHuIo obpabotku [1/11 B JIOV.

50 B 0ObUHBIX YCIOBHSX PEXKUMHBIC [oMeLLeHHs, Haxoasiuecs B HUX
ormeuaTaHHble XpaHuwiuma MOryt GbITh BCKPHITH TOJBKO MOJIE30BATEIIHMA
KPHIITOCPECTB WIM OTBETCTBEHHBIM 3a OpraHu3aluio obpaborku [1/lH B JIOVY.
[Tpu oOHapyKeHUH MPU3HAKOB, yKa3blBAIOLMX Ha BO3MOKHOE
HecaHKIMOHUPOBAHHOE TPOHUKHOBEHHE B OTH [OMEIIeHHs] WK XpaHWIuiia
MOCTOPOHHMX JIMLL, O CJIyHMBIIEMCS J0JDKHO OBITH  HEMEIJICHHO COO0IIEHO
OTBETCTBEHHOMY  3a OpraHu3alHuio o6pabotkn  I1/1H g/IOY. IlpubbiBuinii
OTBETCTBEHHBIH 3a OpraHM3aluio obpadotku 11[ln B JIOY jo/KeH OLECHHUTDH
BO3MOKHOCTH KOMITPOMETALUH XPaHALIIMXCH KITIOUeBBIX M APYTHX JIOKYMEHTOB,
COCTABUTh AaKT W TIPUHATH, ITIPH HEeoBXOMMMOCTH, Mepbl K JIOKaIn3aliH
MOCJIEeICTBUIA  KOMIIPpOMETALMH MepcoHalbHbIX  JAHHBIX M K 3amMeHe
CKOMIPOMETHPOBAHHBIX KPUNITOKJIFOUCH.

5.10. Pa3zmeliende HW  MOHTAK KPUIITOCPE/ICTB, &  TakKe JApYyroro
o6opynoBanus, (QYHKIMOHHPYIOLIETO C KpUMTOCPEACTBaMH, B pEeMMMHBIX
HOMEILIEHUAX JOJKHBI CBECTH K MHUHHMYMY BO3MOKHOCTb HEKOHTPOJIUPYEMOTO
jocTyna  [OCTOPOHHMX  JIMIL K yKa3aHHBIM  CPE/CTBAM. TexHHUYeCKOe
00ciy)KNBaHHE TAKOTO 06opy/10BaHKsl U CMEHA KPUITOKIIFOUEH OCYLIEeCTBIIIOTCA
B OTCYTCTBHE JIMLI, HE JIOTYICHHBIX K paboTe ¢ JaHHBIMH KpUIITOCPEICTBAMH.

5.11. Ha Bpems OTCYTCTBHA Honb30BaTeNell KpUITOCPEACTB YKa3aHHOC
obopy/ioBaHHe, TIpW  HAJIHIKUH TexXHMYECKOH BO3MOXKHOCTH, JOJIKHO OBITh
BLIKTIOUEHO, OTKIIOYEHO OT JIMHMM CBA3H H ybpaHo B Ore4aTbIBACMBIC
xpaHunuia. B MpOTHBHOM ciydae 110 COTIIAaCOBAHMIO € OTBETCTBEHHBIM
3a OpraHu3aLuIo obpaborkn I1[ln B JIOY  HeoOX0AuMO npeyCcMOTpeTh
OpraHM3allMOHHO-TEXHIIECKHE Mepbl, UCKJIIOYAroIIHe BO3MOKHOCTb
MCTOB30BAHMKS KPUIITOCPEICTB NOCTOPOHHMMH JTULAMH.



